Figure 1. Funded Environmental Morale Leave (FEML) Flowchart

Step-by-Step Guide for FEML
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Agencies Hours of Operations:

Military Personnel Flight: Monday — Friday, 0730 — 1630
Finance Office: Monday — Friday, 0800 — 1500
TMO Passenger Travel Office: Monday — Friday, 0830 — 1400

6. Member to CSS

(Reviews for accuracy,
projects duty status, and
forwards to Military
Personnel Flight (MPF))

11.
Member
travels

4. Member to
Traffic Mgmt Office (TMO),
Passenger Travel
(Check availability

Dates/Books flight)

5. Member to
Commander
(Commander Approves/
Signs Worksheet)






